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MYHHIHIAIBHOTO HI0/UKETHOTO 101KO0ALHOr0 06PAI0BATENLHOTO YHPERICHHS
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(MBJIOY «/lercxnii cajy «Pabunka»)

1. Obmue noIoKeHNs

1.Hactosmmuii [Topsaok paspaGoTKu H YTBEPKACHHA NOKATbHBIX HOPMATHBHAIX aKTOB MBIOY
«Jletcknii can «Pabunkay (nanee-Yupeskiennue) paspaboTan ¢ UETbIO pasrpaHHHCHUA MOJIHOMOYHIA,
onpeneneHNA TOPs/IKa AeiCTBHIL, H HANPaB/ICH Ha n30exkanne HapyLEeHNH KOHCTUTYIIHOHHBIX HOPM,
HOPM TPYIOBOI'O 3aKOHOIATENBCTBA, 3aKOHOAATENLCTBA 06 oOpa3oBaHHM M HMHBIX NpaB # cBOGOA
rpaxiaH.

Hacrosumii Ilopsaok onpeaesnsier obume TpeboBaHHA K MNOPAIKY pa3paboTKH [IPOCKTOB
JOKATBLHEIX HOPMATHBHBIX AKTOB, OCHOBHbLIC TPeOOBAHHA K COJACPAAHHIO JIOKATBHBIX HOpPMAaTHBHBIX
AKTOB, MOPAAKY MPHHATHS YKa3aHHBIX AKTOB, & TAKKE BHECEHHE B HUX NOMOJTHEHUH W H3MEHEHHH.

2.1loasrHe JOKAJbLHbLIX HOPMATHBHBIX AKTOB

2.1, TloHsTHE JOKATHLHOrO HOPMATHBHOTO akTta. [Toa JOK&IBHBEIMH HOPMATHBHBIMH aKTaMH B
eMmpice HacTosmero ITopaaka NOHMMalOTCS paspabarTbiBacMble M TPHHAMACMBIC B VypexiacHun B
COOTBETCTBHM C €ro KOMIeTeHIIHeH, Onpe/leleHHol JeHCTBYIOUHM 3aKOHOATEILCTROM H YcraBoM,
BHYTPEHHHE  JIOKYMEHTHI,  YCTAHABIHBAIOUIHE  HOPMBI (npasuna)  oOmiero  Xapaxrepa,
npe/Ha3HavyeHHbIC Ul peryIHpoBanus NPOM3BOJICTBEHHOIH, yIpaslieHuecKkoi, pHHAHCOBOM, KaJpoBOit
M HHOIl (YHKIMOHAIBHON NEATEIIBHOCTH BHYTPH YUPeKICHHA. JlokanbHbIM HOPMATHBHBIM AKTOM
BBICIIEH IOPHIHYECKOH CHIbI NPH3IHACTCS YCTaB Y HpesIeHHS.

2.2. JlokanbHbIC HOPMATHBHBIE AKThl, PEryJIHpYIOUIne o0pa3zoBaTenbHbI NPOLECC B YUPeKASHHH
KOHKPETH3UPYIOT Npasa ¥ 00A3aHHOCTH YHaCTHHKOB obpazoBaTebHbIX OTHOLICHHUH.

2.3. JlokaibHble HOPMATHBHEIE AKTHI, PEryJHpylOuiHe TPYAOBbIC OTHOMCHHA B YupexaeHuu
COCTARAAIOT OCOOYK 06nacTs OTHOIICHMH MexAy paboronareneM H pabOTHHKAMHU Y UPEKACHHA.
PaspabaThIBAIOTCS Ul PeaiH3alAy [IpaB pabOTHHKOB, HCHOJTHCHHA HMH ob6a3aHHOCTEH, MOUIEPKAHN
AMCIHILUIMHB! B TPYA0BOM KO/UIEKTHBE.

HopMs! JIOKaIbHBIX HOPMATHBHBIX aKTOB YupekaeHus, yXyIUAOUHE nosioxeHue paboOTHHKOB
MO0 CPAaBHEHHIO C YCTAHOBJEHHBIM TPYAOBEIM 3AKOHOJATEALCTBOM H HHLIMH HOPMaTHBHBIMH
OpaBOBLIMM AKTAaMH, COJAEPKAUMMH HOPMBI  TPYJIOBOTO  Npasa, KOJUIEKTHBHBIM  JIOTOBOPOM,
COrNAlICHHAMH, @ TAKXKE JIOKAIbHBIE HOPMATHBHBIC aKTbl, TPHHATLIC be3 cobmoaeHus
yCTaHOBJICHHOTO cTatheit 372 Tpynosoro Konekca oprasa pabOTHHKOB, HE NOLIEKAT NPAMEHECHHIO.

JlokabHbIC HOPMATHBHBIE AKThI YUPEKICHUA YTBEPHKAAIOTCH paGoTozarenem (3aBeylOLM) B
npenetax KOMIETEHIHH B COOTBETCTBHH C TPYOBBIM 3aKOHOAATEI]BCTEOM W HHBLIMH HOPMATHBHBIMH
MPaBOBBIMA AKTAMM, COACPKAIIMMH HOPMEL TPYJAOBOrO Ipasa, KOJUTEKTUBHBIMH  JIOTOBOPaMH,
cornamenusmu (4. 1 cr. 8 TK P®).

2.4, Vuuduumuposauelx (OPM JUIA NPHHATHA JOKATbHLIX HOPMATHBHBIX AKTOB JAOY ne
ycTaHasausaetcs. Mckmoverne CoCTaBAAoT WITATHOE PaCnHCaHHe (hopma Ne T-3), rpapuk oTmycKOB
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(popma Ne T-7) m ¢opmbl JOKaJIbHBIX HOPMATHBHBIX aKTOB, YTBepxkJaeHHbIe llocTaHoBieHuemM
I'ockomcrata Poccun ot 05.01.2004 Ne 1 «O6 yTBepx)acHUU YHUDUIIMPOBAHHBIX (HOPM MMEPBUUHOM
YUETHOM JJOKYMEHTALIUU 110 YYeTy TpyJa U €ro OIIaThD».

@DopMbI OCTATIBHBIX JIOKAJIbHBIX HOPMATHBHBIX aKTOB YupexaeHus, paboToaareib (3aBeyOLIHii)
OIpEAEIAET CAMOCTOATENBHO. ODTO MOIYT OBbITh: MHCTPYKLMH, METOJIMKH, IIOJIOKEHUS, IpaBHIIa,
CTaHJApThl, IPUKA3BL, U .

3.Kunaccudpukanus JOKaAJIbHBIX AKTOB:

3.1. Ilo crenenun 3HaYUMOCTH:

— 00s13aTeNIbHBIE — COCTAB TAKUX JIOKAJIBHBIX aKTOB ONPEICNCH TPYAOBBIM 3aKOHOIATEIHCTBOM.
Tpynosoit kogekc PO conepxut npsiMoe yka3aHue Ha MPUHATHE MOJO0OHBIX JOKYMEHTOB (HAalpuMep,
cT. c1. 189, 135 TK PO).

— HeoOs3aTenbHBIE — TaKMe JIOKYMEHTBHl IPSIMO HE IPEAYCMOTPEHBl  TPYIOBBIM
3aKOHOJIATEIILCTBOM, pab0TOAATENIb MPUHUMAET JIOKAIBHBIE aKThI IO CBOEMY YCMOTPEHHUIO.

3.2. Ilo cepe nericTBus:

— 00111€ro XapakTepa, pacCIpOCTPaHAIOIINECs Ha BCIO OPraHU3alltIo;

— CIIELIMATILHOTO XapaKTepa, KacarollUecs OTAEIbHBIX BOIIPOCOB.

3.3. 1o kpyry nuir:

— pacnpocTpaHsoLecs Ha BceX pabOTHUKOB OpraHU3aliH;

— pacmpoCTpaHsIOUINECs Ha ONPEACTICHHYIO KaTeTOPHIO paOOTHUKOB;

3.4. ITo ciocoOy npuHATHUS:

— MPUHUMaeMble paboToaTe’IeM eINHOIUYHO;

— IPUHUMAaEMbI€ C YU€TOM MHEHHUS PEJCTaBUTEIILHOTO OpraHa paboTHUKOB. B 3ToM cinydae npu
MPUHATUH JIOKAJIBHBIX aKTOB HEOOXOAUMO COOIIOIATh MOPSIIOK, TpeaycMoTpeHHsbIH cT. 372 TK PO.

3.5. 1o cpoky nmeiicTBus:

— IOCTOSIHHOTO J€UCTBHS;

— OECCpOYHbIE;

— C OIIPEJEIEHHBIM CPOKOM JEHCTBHUS.

3.6. Ilo cpoky xpaHeHus:

— MOCTOSIHHOT'O XPaHEHMUS,

—75 ner;

— IpyTHE.

4. CTpPyKTYypa M cojiep:KaHHe JOKAJIbHbIX HOPMATHBHBIX AKTOB

4.1. CtpykTypa U conep>KaHHue JOKAJIbHBIX HOPMAaTUBHBIX aKTOB 3aBHCAT OT Kpyra BOIIPOCOB, B
OTHOIIEHUU KOTOPBIX HEOOXOAMMO MPUHATHE TAKUX aKTOB.

VY CIIOBHO CTPYKTYPY JIOKAJIbHBIX aKTOB MOYKHO Pa3€JINTh Ha CIEAYIOLIUE YACTH:

— o01ue IOJIOYKEeHMS: IIEPEUEHb PETyINPYEMbIX BOIPOCOB; HOPMATHBHBIE IIPABOBHIE aKThI, B
COOTBETCTBUM C KOTOPBIMM JIOKQJIBHBIM AaKT IPUHUMAETCS; IOAPA3JEICHUs WM KaTeropuu
pabOTHUKOB, MOAAIA0IIUE O] IEHCTBUE JIOKATHHOIO aKTa;

— OCHOBHasl 4acTh: IIpaBa U O0O0s3aHHOCTH pPAaOOTHUKA W paboTojaTess; MNpOLEayphl, He
oTpesieNieHHbIe 3aKOHOAATEIbCTBOM; MOPSAIOK B3aWMOJAEWUCTBUS CTPYKTYPHBIX MOJApa3JeeHuil B
3aBHCUMOCTH OT CIIELU(PHKH JIOKATIBLHOTO aKTa; EMCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTH U TIP.

— 3aKJIIOYUTeIbHbIE TOJ0KeHUs: BpeMsl BCTYIUICHHSI JIOKQJIBHOTO aKkTa B CHIy, IE€peueHb
JIOKQJIBHBIX aKTOB WJIM OTZAEIbHBIX MOJIO0XKEHUM, MPEKPALAIOLINX JEHCTBUE C IPUHITUEM HOBOTO aKTa.

JlokanbHble aKThl MOTYT COJIEPKaTh MPUIIOKEHUS, KaCAIOLUECs] BOIIPOCOB, OTPAXKEHHBIX B ATHX
aKTax.

4.2. TekcT J0KaIbHOTO HOPMAaTUBHOTO AKTA COCTABIISIETCS] HA PYCCKOM SI3BIKE.

5. Pa3paboTka HOPMATHBHOTIO JIOKAJIBHOI0 aKTa
[IpoekTbl  NOKaNbHBIX HOPMATHUBHBIX aKTOB pa3padaThlBAlOTCA IO  PEHICHUIO
[Temarornyeckoro coBera, O0mero coopanus Wik aMUHUACTPAIIMN YUupekaeHus B 3aBUCUMOCTH OT MX
KOMITETEHITHH, OTPEICIEHHON 3aKOHOM U Y CTaBOM Y UpesK/ICHHSI.



5.1. Dransl pa3pabOTKH MPOEKTOB JOKAJIHHBIX HOPMATUBHBIX aKTOB:

5.1.2. Onpenenenrie BOMPOCOB, IO KOTOPBIM TPEOYIOTCS pa3paboTKa U YTBEP)KICHHE

JIOKQJIBHOTO HOPMATHBHOTO akTa. [IoTpeOHOCTH BBIABISCTCS B XOJE COBCIIAHH, COOpaHWiA,
wianepok. Camu paOOTHUKU YupexaeHus: MOTYT BBICTYNUTh C MHUIIMATUBOW CO3/IaHUS JIOKAJIBLHOTO
HOPMAaTUBHOT'O aKTa IPH BBIABICHUU B X0Z€ paOb0OThl HEYPETYINPOBAHHBIX BOIIPOCOB.

5.1.3. Co3nanue paboueii rpynmbl IO pa3padOTKe JIOKaTbHOTO HOPMAaTUBHOTO aKTa.

5.1.4. Ha3nayeHue OTBETCTBEHHOTO pYyKOBOAWUTENS pabouell Tpymnmbl, KOTOPBIH Oyner
KOOPJIUHUPOBATh YYAaCTHUKOB M KOHTPOJUPOBATH YCTAHOBJICHHBIE CPOKU Pa3pabOTKH JOKAIBLHOTO
HOPMAaTUBHOTO akTa. OcTalbHblE WICHBI I'PYIIIbI BIPABE BHOCUTH MPEAJIOKEHUS U 3aMEUaHUsI B XOJ1€
MOATOTOBKU MPOEKTa JOoKyMeHTa. [Ipu HeoOX0IMMOCTH OTBETCTBEHHbBIN UCIOIHUTENb A0padaThIBacT
€ro C Y4eTOM BHECEHHBIX 3aMEUaHUM.

5.1.5.CornacoBanue MpoekTa JOKaJpHOrO akra. Ha paHHOM »3Tame NpoeKT HEoOXOAUMO
COIJIaCOBAaTh C YYaCTHUKAMM paboydel rpyninbl U IPYruMHU 3aUHTEPECOBAaHHBIMU JINLIAMU

5.1.6. Tlocne cornmacoBaHMsl MPOEKT MepenaeTcss Ha yTBepxaeHue padotomaremto. Eciu ans
MPUHATHUS JIOKAJIBHOTO aKTa HEOOXOIMMO yYUTHIBATh MHEHHE MPEJICTABUTEIBHOTO OpraHa pabOTHUKOB
(mpodcoro3a), To A0 YTBEpkKACHUS padOTOAaTENeM MPOEKT AOKYMEHTa M OOOCHOBaHHE MO HEMY
JIOJDKHBI OBITH HalpaBJIeHbI B 3TOT opraH. (ct. 372 TK P®D.)

6. Hpmane JIOKAJBbHbIX HOPMATHBHBIX aKTOB

6.1.Cornacio cr. 12 TK P® nokaibHbIii aKkT BCTyNaeT B CUJIY CO JHA €ro HNPUHATHS
pa0oTozaresneM WM CO JIHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

PaboTonarens MOKET PUHSTD JTOKATBHBIE aKThI CIEAYIOUIMMH CIIOCO0AMHU:

— YTBEpAUTS;

— U3aTh [IpUKa3 (pacrnopsskeHue) 00 yTBEPKICHUH JIOKAIbHOIO aKTa.

6.2.YTBepx/as JOKaJIbHbIN akT, paboToAaTeNb JOHKEH NOCTaBUTh MOANUCH B pekBusuTe “I'pud
YTBEP)KICHHUS JOKYMEHTa”. DTOT PEKBHU3MT pACHOJAaraloT B IPAaBOM BEPXHEM YIIy JOKYMEHTA.
[Tomumo moamucu rpud mpomxeH coctoath u3 cioBa Y TBEPXKIAIO (0e3 kaBbruek), HaMMEHOBaHUS
JIOJDKHOCTH JIUIA, YTBEPKIAIOIIETro TOKYMEHT, €ro MHULUAJIOB, (DaMUIIMU U JaThl MOANUCAHUS.

6.3.1lpu yTBEepXKIAEHUM JOKYMEHTa HECKOJbKMMH JIOJDKHOCTHBIMM JIMLIAMH WX TOJIHUCHU
pacnosararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHBIE  aKT MOXET TNPUHUMATBCA IIyTeM U3JaHUS IpuKa3a (pacnopsHKEHUs).
YHupuurupoBaHHON (OPMBI Ul TAKOTO MpPUKa3a He MPEeIyCMOTPEHO, TOITOMY paboToaTeNb BIpaBe
ONpEIENIUTh €€ CaMoCTOsTeNIbHO. B mpukaze o0 yTBEp)KIEHUHU JIOKAIbHOIO aKTa HEOO0XOIMMO
OTpa3UTh:

— J1aTy BBE/ICHUS JIOKAJIbHOTO aKTa B IEWCTBHUE;

— yKazaHue 00 03HaKOMJICHUH PaOOTHHUKOB C JIOKAJIbHBIM aKTOM M CPOKH JJIsl 3TOTO;

— (paMWIINY ¥ TOJKHOCTH JIMILI, OTBETCTBEHHBIX 3a COOJIOICHHUE JIOKAIBHOIO aKTa;

— IpyTHUE YCIOBHS.

7.03HaKOoM/IeHHEe YYACTHHKOB 00pa30BaTeIbHOIO NMPoLecca ¢ JIOKAJIbHBIMHU
HOPMATHBHBIMHM aKTAMH

7.1. Pabotauku Yupexnenus (dactb 2 cratbu 22 TK P®) B 00s3aTensHOM MOPSIIKE TOJKHBI
ObITh O3HAKOMJIEHBI TIOJ] JIMYHYIO POCIHCH CO BCEMH JIOKAIbHBIMM HOPMAaTUBHBIMH aKTaMH,
MPUHUMAEMbIMH B OpPraHU3allud U HEMOCPEICTBEHHO CBSI3aHHBIMU C MX TPYAOBOH IEATEIbHOCTHIO.
Ecnu nokanmpHBI aKkT KacaeTcss OOyYarolUXcs, UX POAMTENEH, OH JODKEH OBITh JIOBEJEH 10 HX
CBEJICHMS.

7.2. Ponutenu (3aKOHHbBIE MPEICTABUTENN) 3HAKOMSATCS C JIOKAJIbHBIMA HOPMAaTUBHBIMU aKTaMHU
IIPU NOCTYIUIEHNUH B JIOIIKOJIBHYIO 00pa30BaTEe/IbHYIO0 OpraHU3aLHUIO.

7.3. JlokanbHble HOPMATUBHBIE aKThI Pa3MELIalOTC Ha O(QUIIMATIEHOM CalTe YupekIeHus.



8. U3MeHeHME JIOKAJIbLHBIX HOPMAaTHUBHBLIX aKTOB

8.1.PaboTonarens BIpaBe BHOCUTh U3MEHEHUS B JIOKAJbHBIC aKThI:

— B CBSI3M CO BCTYIUIGHHEM B CUJIy JIMOO M3MEHEHHWEM 3aKOHa WJIM JPYroro HOPMAaTUBHOIO
IPaBOBOT'0 aKTa, COJEPIKAILIETO HOPMBI TPYAOBOTO MPaBa, KOJUIEKTUBHOI'O JOTOBOPA, COIVIAILICHUS,

— 10 COOCTBEHHOMY YCMOTpEHHUI0. B 3TOM ciyuyae Ba)HO, 4TOOBI MPUHHMAEMBbIE JIOKAIbHbIC
aKThl HE YXYAIIATH TIOJOXKEHUS PAOOTHHKOB IO CPABHCHHIO C TPYAOBBIM 3aKOHOJATEIBCTBOM,
KOJUUICKTUBHBIMHU JIOTOBOPaMH, coryiameHusmu (4. 4 c¢t. 8§ TK PD).

8.2.MI3MeHeHHsI BHOCATCS B TOM K€ IMOPSIIKE, B KOTOPOM JIOKAJIBHBIM aKT pa3padaThIBAICS H
yTBEpKAAJCS MepBoHadaibHO. HeobXxoauMo yuuThIBaTh, 4YTO HW3MEHEHHUSI MOTYT 3aTparuBathb
onpeJieJIeHHbIE CTOPOHAMHU YCJIOBHS TPYAOBOIO JI0TOBOpa, a coryiacHo cT. 72 TK P® 310 gomyctumo
TOJIBKO IO COTJIAIICHUIO CTOpOH. PaboTonaTernp BIipaBe B OJHOCTOPOHHEM MOPSAKE U3MEHSAThH YCIOBUS
TPYJOBOTO JJOTOBOPA TOJBKO B CIy4yae OpraHU3alMOHHBIX WM TEXHOJOTUYECKUX U3MEHEHUN YCIOBHM
tpyna. [Ipu 3ToM HE0OX0AMMO COOMIOAATH MPOLEAYPY, onpeaeneHHyo B cT. 74 TK PO.

9. OTMeHA JIOKAJIBHBIX AKTOB.

9.1.Cornacno ct. 12 TK P® ocHoBaHuMsIMU 1JIsI TPEKPALICHUS JEHCTBUS JIOKAIBHOTO aKTa WIIU
OTJIETTbHBIX €T0 MOJOKEHUM SIBIISIIOTCS:

— HUCTEYECHME CpOKa JeHCTBUs. Takas CHUTyalusi BO3MOXHA, €CIIM MpU pa3paboTKe JIOKaIbHOTO
aKTa ObUI ompejeseH Mepuoj ero AeucTBus. [Ipu HACTYIUIEHMH yKa3aHHOTO CPOKa JIOKAJIBHBIA aKT
aBTOMAaTUYeCKH yTpauuBaeT cuiny. OT paboromarenss He TpeOyeTcs U3JAHUS JIOMOJHUTEIbHBIX
JOKYMEHTOB, IMOATBEPKAAFOIINX ITOT PakT. B kauecTBe mpumMepa MOKHO IPUBECTH I'Pa(UK OTITYCKOB.
B cuny mnpsmoro ykazaHusi 3akoHa TpadUK OTIHYCKOB YTBEP)KIAETCS €XKErOoJHO M MpeKpalaer
JEUCTBUE 110 OKOHYAHUU KAJIEHIapHOTO TO/1a;

— OTMeHa (MPU3HAHHWE YTPATUBIIUM CHITY) JIOKAJIHHOTO aKTa JIMOO OTAENBHBIX €0 MOJOKECHUM
JPYTUM JIOKQJIbHBIM aKTOM;

— BCTYIUICHHE B CHJIy 3aKOHA WJIM JPYroro HOPMAaTHBHOTO MPABOBOTO aKTa, COIECPIKAIIETro
HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTUBHOI'O JIOTOBOPA, COIJIAIIEHUs, KOTJa YKa3aHHbIE aKTbl
YCTaHABIMBAIOT O0Jiee BBICOKHI YpPOBEHb T'apaHTUM PaOOTHHMKAM MO CPAaBHEHHIO C JIEWCTBOBABIIUM
JIOKaJIbHBIM aKTOM.

9.2.Ecnu npuHAT 3aKOH WIHM JpYroil HOpMaTHBHBIA IPABOBOM akT, YCTaHaBIMBAIOIIMNA Ooiee
BBICOKHI YpOBEHb rapaHTUN paOOTHHUKAM MO CPABHEHMIO C JIOKAJIbHBIM aKTOM, JAECWCTBUE JIOKAJIHHOTO
aKTa WM OTJIEIBHBIX €r0 MOJOKEHUI MPEeKpaIiaeTcs.
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